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Ver. 1.0 Date of Release: 22.10.24
Previously, Rice Mills would upload documents at the time of initial approval for empanelment only.
Those documents, even after their expiry would continue in the portal.

Now, a facility for uploading of documents by Rice Mills and approval/rejection of the same by the
DCF&S is introduced with the following workflow:

Rice Mill Login
1. The Rice Mill will go to ‘Document Upload’ menu. The checklist of required documents will
open.

Online Paddy Welcome, HGL19762 (RICEMILLER)!
Procurement Syltom

Dashboard
Home

APply EonEtpdnanpent Rice Mill Documents

Rice Mill Employee .
Note: The Audit Report for the last 2 years is accepted up to | MB, while other documents should be less than 200 K8.

S.No  Document Type Document Name Document I Expiry Date Remarks Enter Expiry

Udyog Aadhaar please upload document. life time valid

Representative tagging to
Centre

Update Documents PAN please upload document. life time valid

1

2
3 LandDetails please upload document. life time valid
BRIEUGUlRG 4 Electricity Bill please upload document. life time valid
State Pollution

Weighing Device Report Licence please upload document. |

FSSAl Licence please upload document.

Vehicle Registration Fire Certificate please upload document.
Detail

= Boiler Certificate please upload document.

Ty Trade Licence please upload document.
Activities

2. Against each row representing each document, the Rice Mill user will have to upload the
scanned copy of the concerned document.

Online Paddy Welcome, HGL19762 (RICEMILLER)!
Procurement SYﬂQm

# Dashboard
Home

© Apply For Empaneiment Rice Mill Documents

@ Rice Mill Employee ;

Note: The Audit Report for the last 2 years is accepted up to | M8, while other documents should be less than 200 KB.
© Representative tagging to
Centrep — S.No | Document Type Document Name Document I Expiry Date Remarks Enter Expiry

Udyog Aadhaar please upload document. life time valid
@ Update Documents PAN please upload document. life time valid

LandDetails please upload document. life time valid

© Bank Guarantee Electricity Bill please upload document. life time valid

State Pollution

2 Weighing Device Report Licence please upload document.

FSSAl Licence please upload document.

Venhicle Registration Fire Certificate please upload document.
Details

Boiler Certificate please upload d

Trade Licence please upload d

Activities
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3. In the text box as shown, the number of the document (eg. Udyog Aadhaar no. in the
concerned row) is to be entered.

Rice Mill Documents

Note: The Audit Report for the last 2 years is accepted up to | MB, while other documents should be less than 200 KB.

please upload document.
please upload document.
please upload document.
please upload document.

please upload document.

please upload d

Enter Expiry Date
life time valid
life time valid
life time valid

life time valid

Choose File | challan.pdf

Choose File | No file chosen

Choose File | No file chosen

Choose File | No file chosen

| Choose File | No file chosen

[ Choose File | No file chosen

please upload ds

| Choose File | No file chosen

please upload document.

please upload document.

| Choose File | No file chosen

| Choose File | No file chosen

Upload New Document

Enter New Document

please upload d | Choose File | No file chosen

please upload document. [ [ Choose File | No file chosen L

L View 1 . 11 of 11

4. Expiry date of each document will have to be entered. For the 1% four documents in the list i.e.
Udyog Aadhaar, PAN, land documents and electricity bill this will not be required.

Rice Mill Documents

Note: The Audit Report for the last 2 years is accepted up to | MB, while other documents should be less than 200 KB.

S.No  Document Type Document Name Document I Expiry Date Remarks Enter Expiry Da

1 Udyog Aadhaar please upload document. life time valid

2 PAN please upload document. life time valid

3 LandDetails please upload document. life time valid

4  Electricity Bill please upload document. life time valid

5 Egate Pollution please upload document. [23-04-2025
cence

6  FSSAl Licence 1 please upload document.

7  Fire Certificate please upload document.

8  Boiler Certificate please upload document.

9  Trade Licence please upload document.

10 ;:t‘:::::; please upload document.

1" lAudit report for please upload document.
ast 2 Years

Page 1
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5. When these 3 steps have been done for all documents, the Rice Mill user will click on
‘Submit’.

TRWAEL 11T MU RSV VT U TS ROt £ TS 19 MLASMATM U W 1 I, TR IS WA TS MV TS IS 9T IR AT TS99 W I £VY R

e [Doomert 1] EptyDun | i | Err iy | Ul Dot |

please upload document. life time valid Choose File | challan.pdf
please upload document. life time valid Choose File ' challan.pdf
please upload document. life time valid Choose File | challan.pdf
please upload document. life time valid Choose File | challan.pdf
please upload document. 23-04-2025 Choose File | challan.pdf
please upload document. 22-05-2025 Choose File ' challan.pdf
please upload document. 26-03-2025 Choose File | challan.pdf
please upload document. 22-05-2025 Choose File | challan.pdf
please upload document. 20-05-2025 Choose File | challan.pdf
please upload document. 16-07-2025 Choose File | challan.pdf
please upload document. 12-03-2025 Choose File | challan.pdf

Page 1 of 1 View 1 110

6. On submission he will be shown this success message.

Rice Mill Documents

Files Submitted.
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DCF&S Login

7. The DCF&S in his login will go to ‘Rice Mill Document Verification” menu. A List of Rice
Mills to have uploaded documents will open.

2 Weighing Device Report Welcome, Defshoog (DCFS)!

M cente Management

2 Delink Disabled Services
2 RiceMills Applied For
Empanelment Rice Mill Documents Verification

2 86 Management

° From Date To Date

2 DIMC MOM Upload
ad/mm/yyyy ad/mm/yyyy

28 E-Pop Device Registration

RiceMill Date Of
B rool Mapping Code Upload RiceMill Name

Rice Mill Document 17/10/2024 BABA NARAYAN RICE MILL PVT.LTD
Verification
10/10/2024 BALAGARH RICE MILL PVT.LTD

B conter Wise Paddy Target
Allotment 23/10/2024 GREENFIELD NUTRITIOUS PVT.LTD

B camp schedule 08/10/2024 MATRI MANDIR RICE MILL. PVT.LTD
B Pps Enrolment SentBox 08/10/2024 MATRIBHUMI RICE MILLS L.L.P.

[ 09/10/2024 PARANKUSH FOOD PROCESSING &amp;AMP; AMP; RICE

8. When he clicks the ‘View’ button, checklist with uploaded documents will open. If the
hyperlink on file name is clicked, the file uploaded by the Rice Mill will be downloaded.

RiceMill Document Verification

LandDetails 762_23102024140443.pdf
Electricity Bill 762_23102024140450.pdf

State Pollution

Li 22-04-2025 762 _23102024140501.pdf

FSSAI Licence 21-05-2025 762 _23102024140530.pdf

Fire Certificate 25-03-2025 762_23102024140547.pdf
Boiler
Certificate 21-05-2025 762 _23102024140603.pdf
Trade Licence 19-05-2025 762_23102024140626.pdf
Net worth
statement
Audit
for last 2 Years

15-07-2025 762 _23102024140643.pdf
11-03-2025 762 _23102024140717.pdf

P @ of 1 30 v Viewl-flofn
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9. Against each document the DCF&S will have the option of either approving or rejecting the
document.

RiceMill Document Verification

Updated
Document
Valid till

Existing Updated
Document Num Document Num

Uploaded

g Rejection Reason

i
J :

Test 762_23102024140429.,
Test 762_23102024140436.pdf
Test 762_23102024140443.pdf
Test 762_23102024140450.pdf

22-04-2025 762_23102024140501.pdf

21-05-2025 762_23102024140530.pdf

25-03-2025 762_23102024140547.pdf
21-05-2025 762_23102024140603.pdf

19-05-2025 762_23102024140626.pdf

15-07-2025 762_23102024140643.pdf

FERERE R

11-03-2025 762_23102024140717.pdf

Page 1 of 0 v Mewl -Nofn

Submit

10. If a document is rejected, the DCF&S will mandatorily have to give remarks.

RiceMill Document Verification

Existing Updated Uploaded
Document Num Document Num D:::m document

Test 762_23102024140429.pdf
Test 762_23102024140436.pdf
Test 762_23102024140443.pdf

Test 762_23102024140450.pdf

Test 22-04-2025 762_23102024140501.pdf

Test 21-05-2025 762 _23102024140530.pdf

test 25-03-2025 762_23102024140547.pdf

21-05-2025 762_23102024140603.pdf

19-05-2025 762 _23102024140626.pdf

15-07-2025  762_23102024140643.pdf

11-03-2025 762_23102024140717.pdf

Page 1 of 1 30 v Viewl tof 11

Submit
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11. When all documents are marked as approved or rejected in this way, the DCF&S will click on
the ‘Submit’ button.

RiceMill Document Verification

Existing Updated D‘z"‘" Uploaded
Document Num Document Num = document
Valid till
Test 762_23102024140429.pdf
Test 762_23102024140436.pdf

Test

Test 762_23102024140450.pdf
Test 22-04-2025 762_23102024140501.pdf

Test 21-05-2025 762_23102024140530.pdf
test 25-03-2025 762_23102024140547.pdf

21-05-2025 762 23102024140603.pdf
19-05-2025  762_23102024140626.pdf

15-07-2025  762_23102024140643.pdf

11-03-2025 762_23102024140717.pdf

Page 1 of 1 0 v Viewl-1of 11

12. On submission, this success message will be shown.

DL _LITVLVLRT9VUS95.par renaing Neject v
762_23102024140450.pdf  Pending Approve v
22-04-20; Reject v
IRl RiceMill Document Verification [y
25-03-20. Action taken Succussfully. Reject v
Close
19-05-20: Reject v
15-07-2025 762 _23102024140643.pdf  Pending Approve v

11-03-2025 762_23102024140717.pdf Pending & Reject v
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Rice Mill Login
13. Only the rejected documents now will be open for the Rice Mill to again upload. For each of
them, the Rice Mill will again do the steps no. 3 to 5.

Note: The Audit Report for the last 2 years is accepted up to | MB, while other documents should be less than 200 KB.

Document Name Document I Expiry Date Remarks Enter Expiry Date Upload New O
762 23102024140429.pdf Test life time valid Choose File No file ch
762 23102024140436.pdf Test life time valid Choose File No file ch
762 23102024140443.pdf Test Test Data life time valid | Choose File | challan.p
762 23102024140450.pdf Test life time valid Choose File No file ch
762_23102024140501.pdf Test 22-04-2025 Test data ( I | Choose File | No file ch
762 23102024140530.pdf Test 21-05-2025 Choose File No file ch
762 23102024140547.pdf test 25-03-2025 Test Data _Choose File | No file ch
762 23102024140603.pdf Test 21-05-2025 Choose File No file ch
762 23102024140626.pdf Test 19-05-2025 test Data | Choose File | No file ch
762 23102024140643.pdf Test 15-07-2025 Choose File No file ch
762 23102024140717.pdf Test 11-03-2025 test Data [  Choose File | No file ch

Page 1 of 1

Report
14. All official users from DCF&S onwards (higher ups) will have an MIS report in their login in
the menu Report > Rice Mill Document Upload Report.

Rice Mill Document Upload Report

STATE : WEST BENGAL
Rice Mill Not

Rice Mill Uploaded™

Toatl Rice Mill Dot onta Dl.::m

1 ALIPURDUAR 13 o 13
2 BANKURA 42 1 41
3 BIRBHUM 55 o 55
- COOCH BEHAR 12 o 12
5 DAKSHIN DINAJPUR 13 1 12
6 DARJEELING 15 1 14
7 HOOGHLY 85 8 77
8 HOWRAH 5 o 5
9 JALPAIGURI 33 o 33

1

o

1

o
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15. When drilled down from a district, Rice Mill level report will be shown.

Documen Document NG
Seriel No District Name Rice Mill Name Upl = Upl =
AJIT RICE MIL
1 HOOGHLY Lyt NO
ASHIRBAD AGRO
2 HOOGHLY PRIVATE LIMITED HO
BABA NARAYAN RICE
3 HOOGHLY ARARISGM R YES
BALAGARH RICE
4 HOOGHLY T PVTITE YES
BASANTI DEVI RICE
> HOOGHLY MILL. PVT.LTD NO
5 Oy BENGAL RICE MILL pord
PVT.LTD.
BISHALAXMI RICE
7 HOOGHLY R NO
DIGAMBARI RICE
8 HOOGHLY s NO
FOUR STAR RICE
9 HOOGHLY T NO
GEETANJALI RICE
10 HOOGHLY e NO
GREENFIELD
11 HOOGHLY NUTRITIOUS YES
PVT.LTD
HIGHRISE ROLLER
12 HOOGHLY FLOUR MILLS PVT. NO

LTD. RICE UNIT
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